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ITOJIOKEHHUE O BUBJIMOTEKE

MVYHUIINUITAJIBHOI'O BIOJDKETHOI'O
OBIIEOEPA3OBATEJIFHOI'O YUPEXEHWS JIULIEN

1. O0mmue moJ10KeHM .

1.1. Hacrosimee mosnoxeHue pazpabotano Ha ocHoBe 3akoHa PO «O6 obpazoBanum» Ne273-D3
orT 29.12.2012 ¢ wum3meneHumsmu ot 2 umrong 2021, mw ®3 or 29.12.1994 Ne78-®3 «O
6ubnoTeyHoM aeney» B pemakiuu ot 22.12.2020, ¢ yaetom @3 ot 25 mromst 2002 Nel14-03 «O
IIPOTUBOJCHCTBUN AKCTPEMHUCTCKON NESTENPHOCTH» ¢ M3MEHEHUsMHU Ha 8 nexabps 2020 r., Ha
ocHOBaHuM mpukaza MO P® Ne936 ot 01. 03. 2004 r. «O0 OCHOBHBIX HAIPABIIEHUAX
COBEPIIIEHCTBOBAHUS AEATEILHOCTH OUOMMOTEK yupexaeHul obero obpazoBanus Poccuiickon
Oeneparumy, «[IpumepHOro monokeHus o Oubmoteke 001me0Opa30BaATENBHOTO YUPEKIECHUA)
(mucemo MunuctepcTa obpaszosanus PO ot 23. 03. 2004 Ne 14-51-70 /13), B COOTBETCTBHH C
®I'OC, CanllnH, YcraBom uies.

1.2. bubnuoteka sBisSeTCS CTPYKTypHBIM monpasneneHneM MBOVY mnuued, y4acTBYIOIHM B
yueOHO-BOCITUTATEIFHOM ITPOIIECCE B IEITX 00ECIeUeHNs IIpaBa yIacTHIKOB 00pa30BaTeIbHOTO
mporiecca Ha OeCIUTaTHOE MOIb30BaHre ONOMHOTEIHO-NH(OPMallIOHHBIME PECYPCAMH.

1.3. JlestenbHocTs OubOnmorexku otpakaeTcs B Ycrae MBOVY numei. OGecliedeHHOCTD
OmOMIoTeKN y4eOHBIMHM, METOJIWYECKUMH M CIPAaBOYHBIMU [JOKYMEHTaMH YYHTBIBACTCSA IIPH
JIUICH3UPOBAHUU 00111e00pa30BaTENILHOTO YUPEKICHH.

1.4. Iemu OubmmoTexku 061me00pa3oBaTENbHOIO YUPEKICHUS COOTHOCATCS €  ILEIIMH
obmeobpa3oBaTeIbHOTO  yupexaeHus:  (GopmMupoBaHHe  OOmeH  KyJAbTYpbl  JIMYHOCTH
obyuaromuxcs Ha ocHoBe ycBoeHmsa PI'OC, co3mamme yCji0BHHE U1 CTAHOBICHHA JMYHOCTH,
PACKPBITHS. WHAWBUAYAIBHBIX CIIOCOOHOCTEH. AmanTalys ydalluxcs K JKH3HH B OOINECTBE,
CO3[JaHME OCHOBBI JJIsI OCO3HAHHOTO BBIOOpa ¥ MOCIIEAYIOIIEr0 OCBOSHHUS NPO(ECCHOHANBHBIX
00pa3oBaTebHBIX IPOrpaMM, BOCIHTaHWE T'PAKTAHCTBEHHOCTH, TPYAONIOOWSA, YBaKE€HHA K
mpaBaM W cBoOojaMm dYenoBeKa, JIOOBH K OKpYIKaroIIeH npupone, Ponune, ceMsbe,
dbopmMupoBaHKE 310pOBOro 00pas3a KHU3HH.

1.5. bubnumoTeka IuIes PyKOBOACTBYETCS B CBOEH MESTENBHOCTH (eaepallbHBIMUA 3aKOHAMH,
ykazamMu © pacnopsokeHmsMu [Ipesumenta Poccuiickodt ®@enepanuu, IOCTaHOBIECHHAMH H
pacnopstkeHusmMu  [IpaButensctBa Poccuifckodt @enepaliun M HCIOJHUTENBHBIX OPraHOB
cyOBeKkTOB P®D, pelneHus MU COOTBETCTBYIOLIETO OpraHa yIpaBiIeHHS 00pa30BaHHEM, YCTaBOM
MBOY JULEH, HAaCTOSIIUM [Tonoxenuewm, YTBEPIKIEHHEIM JIUPEKTOPOM
001meo6pa3oBaTENbHOIO YUPEKICHHS.



1.6. [learenbHOCT OHONMOTEKM OCHOBBIBACTCS Ha IIPUHIMANAX IEMOKDATH3Ma, IyMaHH3MA,
OOIIIENOCTYIHOCTH, ~ NPHOPHTETAa  OOIEYENOBEYECKHX  NEHHOCTEH, IpPaIAHCTBEHHOCTH,
CBOOOTHOTO Pa3BUTHUS JTHIHOCTH.

1.7. IlopAnox MmoNb30BaHKS HCTOYHHKAMHA HH(OPMALHNH, IEPEIeHb OCHOBHEIX YCIIYT U YCJIOBHS
HX TPENoCTaBICHUA oupenernsitores IlomoxkeHuwem o 6uOIHOTEKE 0011e06pazoBaTenLHOro
yapexnuenus u llpaBunamu momb3oBands OHONTHOTEKOH, YTBEPKIEHHBIMH IHPEKTOPOM
001e00pa30BaTEILHOTO YUPEKIEHHUS.

1.8. ObeobpasoBaTenbHOE YIPEKICHHE HECET OTBETCTBEHHOCT 3a JOCTYIIHOCTD H KA9ECTBO
Ou6IHOTEYHO-NHDOPMAITHOHHOTO 06CITYKUBAHNS OHOIHOTEKH.

1.9. Opranusanus o6ciy)KMBaHHS yYaCTHHKOB OOpa3oBATETBHOTO IIPOLECCA IIPOM3BOIMATCS B
COOTBETCTBUM C TpaBUIAMH TEXHHKH OC30IaCHOCTH M IIPOTUBOIOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMH TPeOOBAHUIMHU.

2. OcHOBHBIE 3ada49H.

2.1. ObGecrieuenne y9acTHHKaM 00pa30BaTEIBHOTO MPOIECCa - 00YIAIOIIIMCS, [Ie[arOrHUeCKM
paboTHUKAM, POXHTENSIM O6YJaroOmuXCs (Jalee - MONb30BATENAM) - JOCTYIA K MHDOPMALHH,
SHAHMAM, HACSIM, KyIbTYPHBIM ILIEHHOCTAM IIOCPEJCTBOM HCIIOJIL30BAaHUS OHOIMOTEUHO-
MH(pOPMALUOHHEIX PECYPCOB 00ME06Pa30BATENLHOTO yUPEKIEHHS Ha PA3]IMUHbIX HOCHTEISIX:
OymakHOM  (KHWKHBIH ~ (QOHA, (GOHI MEPHOAWYECKHX H3JAHHH), KOMMYHHKATHBHOM
(KOMITBIOTEPHBIE CETH).

2.2. BocruTtaHue KyTbTYPHOTO W TPaKAAHCKOTO CAMOCO3HAHHMS, IOMOINb B CONMATH3AIHH
00yqaromerocs, pa3BUTHH €r0 TBOPYECKOTO IIOTEHIIHANA.

2.3. ©opMHpPOBAHHE HABBIKOB HE3aBUCHMOI0 OHOIHOTEYHOrO MONMB30BaTENs, 06YUEHHE IOHCKY,
0TOOPY ¥ KPUTHYECKOH OIlEHKe HHPOPMALMK B COOTBETCTBHH ¢ TpeGosarmsmu OIOC.,

2.4. Bocrutanue KBaTH(UIMPOBAHHOTO IIONB30BATENA CO CHOPMHPOBAHHBIM OCTETHYUECKAM
BKYCOM, CIIOCOOHOTO apryMeHTHPOBATh CBOE MHEHHE.

2.5. CoBepIIeHCTBOBAHYE IPENOCTABIAEMBIX OHOIMOTEKOM yCIIyT Ha OCHOBE BHEAPEHHS HOBBIX
MHQOPMAIMOHHBIX ~ TEXHONOTHE M  KOMIIBIOTEPU3AlMA  OUOIHMOTEYHO-HH(pOPMAIHOHHEIX
IpoLECccoB, popMHUPOBaHKE KOMDOPTHOM OHOIHOTEUHOM Cpe Bl

2.6. IlomonmHenne m coxpaHeHHe (GOHIOB OHONHOTEKH y9eOHO-METONMUECKHMHE MOCOGHAMHE,
OTBEYAKOIIUM TpeOoBaHUAM peanu3aui HOBEIX @I'OC.

3. OcHOBHBIE QYHKIIHH.

3.1. ®opmupyer ¢omx OUOTHOTEYHO-HHPOPMAIMOHHBIX DECYpCOB IHIeS,  KOMIUIEKTYeT
YHUBEPCATBHBIA ~ (GOHA  y4eOHBIMH, XYNOXKGCTBEHHBIMH, HAYYHBIMH, CIIPABOYHBIMH,
IEaroru4eCKUMI U HAyYHO-NIONYJISAPHBIMH ~ TOKYMEHTaMH Ha  TPAJUIHOHHBIX U
HETPaJMIHOHHBIX HOCHTEIIX HHGOPMAIKH, HONONHAST (GOHI HHOOPMALMOHHEIMA PECYPCaMH
cetu Mureprer, Oasamum ® GaHKAMH JNAHHBIX JAPYTHX YYpeXKIEHHH M OpTaHHU3ALAM,
OCYIIECTBISET pa3MEIleHHE, OPraHU3alUI0 U COXPAHHOCTE JOKYMEHTOB OHOIHOTEKH.

3.2, Opranusyer u BeleT CIpaBOYHO-GHOIMOrpaduuecKkuii anmapaT: KaTamord (axaBHTHEIM,
CHCTEMATHYECKUH), KapTOTeKH (CHCTEMAaTHYECKyl0 KapTOTEKy CTaTel, TeMaTHYecKHe
KapTOTEKH), JJIEKTPOHHBIH KaTaJIor.



3.3. CocraBisieT peKOMeHJaTeNlbHble Oubmmorpaduyeckue mocobust (CIUCKH, 0630pEL,
YKa3aTelld | T. JI.), KHQOPMHpYET IoIIb30BaTeNell 06 HHOOPMAMOHHON IPOLYKIIHH.
3.4. Ocymectnger aupdepeHIEpoBaHHOe OUOIHOTCUHO-HHPOPMAIIHOHHOE 0OCITyKHBAHHE
oOyJaromuxcs:
® IIPENOCTaBJsAeT HH(QOPMALMOHHBIE DPECYpChl HA pAa3lIUYHBIX HOCHTE/SIX HA OCHOBE
U3YUCHHsSI HX HHTEPECOB B HHPOPMAIIOHHEIX MOTPeGHOCTEH;
® opraHusyeT OOy4eHHE HaBbIKaM HE3aBUCHMOIO OMONMOTEYHOTO MONB30BATENS H
noTpebuTeNns MHpOPMalky, COAEHCTBYET MHTEIPALUd KOMIUIEKCA 3HAHWH, yMEHHH U
HAaBBIKOB PabOTHI ¢ KHUTOH U HH(OpMAaIHEH;
® OKa3hIBaeT HH(G)OPMAIKOHHYIO IIOJIEPIKKY B PELICHAHU 3a]1a4, BOSHUKAIOIMX B IPOLIECCE
UX y4eOHOH, caM006pa30BaTeIbHOM H JOCYTOBOM IeATeIbHOCTH,
® OpraHu3yeT MacCOBbIC MEPONpPHATHS, OPHUEHTHPOBAHHBIC HA pasBUTHE O0OmEd #u
IATATENBCKOH  KyJIbTYPBl JIMYHOCTH, OKa3bIBACT COACHCTBHE TMpPH OpraHU3alHH
BHEYPOYHOH [JEATENBHOCTH, OpraHu3yeMod B ycioBusx peamusamun OIOC,
COIEMCTBYET PA3BUTHIO KPUTHIESCKOTO MEIIILICHHUS
3.5. Ocymectenser muddepennuposanHoe OHOIHOTETHO-UHDOPMAIIOHHOE OBCITyKUBAHKE
IIEAarorH4ecKuX pabOTHHKOB:
® YJOBIETBOPSET 3aIPOCHI, CBI3AHHEIE C 00yUEHHEM, BOCIIUTAHUEM, ¥ 3J0POBBEM HETEH;
® YIOBIETBOPAET 3aIIPOCKHI B 00JIACTH II€AATOTHYECKAX HHHOBAIMH 1 HOBBIX TEXHOJOTHIA;
® COACHCTBYET NpPOQECCHOHATLHOM  KOMIETEHIWH, I[OBBIIEHHIO  KBATH(bUKAINH,
IIPOBENEHHUIO aTTECTAIIIH;
® co3gacT OaHK IeNarormvecKod MHQOPMALMH Kak OCHOBBI €IWHON HH(OPMAIHOHHOM
ciayx0Obl  00ImEeoOpa3soBaTENbHOIO  YUPEXKIEHHsS,  OCYIIECTBISET  HAKOIUICHHE,
CHCTEMaTU3aLMIO HHQOPMALUK IO IPeIMETaM, Pa3IeliaM U TEMaM;
® OCYWECTBISIET TEKyllee HHGoOpMHUpOBaHHE (OHE uHGOpMANUK, 0030phl HOBBIX
IOCTYIUICHUH W ITyOJMKalui), HHQOPMHPOBAaHHE PYyKOBOACTBA 00MIE00Pa30BATEIEHOTO
YUIPEKICHHS TI0 BOIIPOCAM YIIPABIEHHs 00Pa30BaTEIIBHBIM IPOIIECCOM;
® CIIOCOOCTBYET MPOBENCHUIO 3aHATHH 110 QOPMUPOBAHHIO HH(GOPMALMOHHON KYIETYDEL,
SABIICTCS 0a30# JUI HPOBENEHHA IPAKTHYSCKUX 3aHATHH ¢ HHQOPMAIMOHHBIME
pecypcamu.
3.6. YIOBIETBOPSET 3ampOCH IONB30BATENell M HUHOOPMHEDYET O HOBBIX IIOCTYIUICHHAX B
OuOIHOTEKY, B TO YHCIIE CLOCOOCTBYIOIMMX peanusammuu OIOC:
® KOHCYJIBTHPYET II0O BOIPOCAM OpraHU3allMHd CEMEHHOTO YTEHHS, S3HAKOMHT C
uH(popManuei Mo BOCIIUTAHHIO IETEH; ’
® KOHCYJBTHPYET 10 BOIIpOCaM y4eOHbBIX H3JaHui 00ydaromuxcs.

4. Opranu3anms 1esiTeJbHOCTH OH0JIHOTEKH.

4.1. B 6ubnnotexe MBOY nmmeit mist 06CIyKUBaHUS TONB30BaTENeH OTKPBIT a00HEMEHT.

4.2 Bubnuoreuno-uupopMaioHHOe  OOCITYXKHBAaHWE OCYINECTBIIETCS HA  OCHOBE
OHOIHOTEUHO-HHYOPMAMOHHBIX ~ PECYpCOB B cooTBeTcTBHE ¢  ®I'OC, yueGHBIM ©
BOCTIMTATEILHBIM IIAHAMHE JILIEs, IIPOrPaMMaMH, IPOSKTaMH U [UIAHOM paboThl GHOIHOTEKH.
4.3. B mnemix ofecrmeuenus MoAepHHM3ALME OHUGIMOTEKH B YCIOBHAX MHMDOPMATH3ALHE
obpasoBanus, repexona Ha HoBsie ®I'OCHI U B Ipefienax CPesCTB, BELIEIAEMBIX YIpeAHTe MY,
001meo6pasoBaTebHOE YIpeKICHHE 00eCeYnBaET GUOTHOTEKY:



® TapaHTHPOBAHHEIM (GuHaHCHpPOBAHHEM KOMILJIEKTOBaHHS OubmuoTeuno-
HH(}OPMAIMOHHBIX PECYPCOB, IPEyCMOTPEHHEIX B JIHIICE;
® HEOOXOAMMBIMHU CITy;KEOHBIMH U MPOM3BOICTBEHHBIME TOMEIIEHHSIME B COOTBETCTRHHM CO
CTPYKTYypod OHOIMOTEKH W HOPMAaMM II0 TEXHUKE O6e30MaCHOCTH OKCILTyaTalldu
KOMIIBIOTEPOB ~ (OTCYTCTBHE BEICOKOM  BJIQXKHOCTH, 3ambUICHHOCTH IIOMEIIIEHUS,
KOPPO3HOHHO-aKTUBHBIX IIPUMECEH HITH JIIEKTPOIPOBOSAINEH ITBUIH) U B COOTBETCTBHH C
noyioxkeHusMu CanlluHos;
® COBPEMEHHOM 3/ICKTPOHHO-BEIYHCIUTENBHOM, TENEKOMMYHUKALIOHHOMN 1
KOIUPOBATIbHO-MHOKUTEIBHON TEXHUKON U HEOOXOIMMBIME IIPOrPaMMHBIMA
IPOIYKTaMH;
® BO3MOXHOCTBIO PEMOHTa M CEPBHUCHOIO OOCIy’KHBAHHA TEXHHKH M 00O0DPYZOBAHHUA
OMOIHOTEKH;
* OuONMOTEYHOH TEXHUKOM U KAHIEISIPCKUMHU IPHHAICKHOCTSIMHK
44. MBOVY nuie#t co3gaeT yCIOBHS IS COXPAHHOCTH ammapaTypel, O0OpyNOBaHHUSI H
HMYINECTBa OUOTHOTEKH.
4.5. OTBETCTBEHHOCTH 33 CHCTEMATHYHOCTh M KA9ECTBO KOMILIEKTOBAHHS OCHOBHOTO donma
OrGIHOTEKH, KOMIIIEKTOBAHHE y9eGHOTO (hOHNA B COOTBETCTBHH C (enepanbHBIME TIEpEYHAMU
Yy4eOHHKOB M y4eOHO-METONMYECKUX H3AAHUH, CO3JaHME HEOOXOIIMBIX YCIOBUH IS
AEATENBHOCTH OMOIHOTEKH HECET IUPEKTOP JIHLES. B COOTBETCTBHE C Y CTABOM YUPEIKICHHUS.
4.6. Pexxum paboTel GHOMMOTEKH ONpeNeNsIeTcs 3aBeAyIOMUM OUOTAOTEKOH B COOTBETCTBHM C
[IpaBUJIaMHi  BHYTPEHHETO pacIopsiika 00meoOpa3oBaTeNnbHOr0 yupekeHus. bubamoTeka
paboTaeT s mone30BaTenei
€XKeIHEBHO ¢ § 10 16 yacoB
BBIXOJTHOM - cy000Ta, BOCKpeCceHbe
CaHWUTApHBIH [EHB - IIOCIIETHSS MATHULA MECSLa
4.7. B memix obecnedeHws paldOHAILHOIO HCIIOIb30BAHU HH(OOPMAIHOHHBIX DPECYPCOB B
pabote ¢ gmeTbMm GOuOnMOTeKa JIHMIes B3aUMOAEHCIBYST C OHOIHOTEKAMH IpYyrux
00pa3oBaTeIbHbIX YUpEKIEHUI ropoa.

S. Yupasaenue. IlITaTel.

3.1. Vopasienue OMOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBHHM € 3aKOHONATEIHCTBOM
Poccuiickoit @enepanun, cyobekTos PO 1 IMTATHEIM pACIHCAHAEM JIHTIES,

Ob11ee pyKoBOJICTBO AEATENBHOCTHIO GUOTHOTEKH OCYIIECTBIAET JUPEKTOP JIHTIES.

S.2. PykoBozmcTBO OHOMMOTEKOH OCYINECTBISET 3aBEXyFOLIUH OuOMHOTEKOM, KOTOpHIA HeceT
OTBETCTBCHHOCTD B IIPEIEIaX CBOCH KOMICTEHIMH NEPE] JUPEKTOPOM JIHIEs, 00YUarOIIMHUCS,
VX DPONUTENAMH (MHBIMH 3aKOHHBIMH IPEICTABHTEILIMH) 3a OpraHU3allMi0 H pe3yibTaThl
NEATENPHOCTH ~ OHOMMOTEKM B COOTBETCTBHH C  (yHKIMOHATGHBIME — OGS3aHHOCTSIMH,
IPEYCMOTPEHHBIME KBaTH(QUKAIMOHHEIME TPeGOBAHHSIME, TPYIOBBIM JOTOBOPOM U YCTaBoM
001e00pa3oBaTETBHOTO YUPEKASHHS.

5.3. 3aBenyrommii OHOTHOTEKOM HasHauaeTCs MHPEKTOPOM JIAIES, SBIAETCS IICHOM
IIEJAarOrMYECKOT0 KOJUIEKTHBA.

5.4. Meromudeckoe CONPOBOXKIEHHUE IEATSIHFHOCTH OHOIHOTEKH OOeCIICUnBACT CIELUAIICT
(MeTomucT) mo ydeOHBIM (DOHIAM M INKOJIBHBIM OHOIHOTEKAM VYupapnenus o6pasoBanus
ropoja.



5.5. 3asemyromum#i OubnmoTexkod  paspabaThBaCT W HPEACTABISAET  PYKOBOMHUTEIIO
001me00pa3oBaTENBHOTO yUPEKAEHHS Ha yTBEPIKAECHHAE CIEIYIONIHE TOKYMEHTHL:

e [lonoxenue o OHOIHOTEKE,

e [IpaBuia nonb30BaHUA OHOIHOTEKOMH,

e [I1aHOBO-OTYETHYIO TOKYMEHTAIIHIO.
5.6. Ilopsamok KoMmIUIeKTOBaHMS INTaTa OUOMHMOTEKH O0BIIE0GPA30BATEIBHOTO YUPEKIECHUSL
PETTIaMEHTHPYETCS €r0 Y CTaBOM.
5.7. Ha pabory B OuHOmHOTEKY NpPUHMMAIOTCS /WA, WMEIOLTHE HE0OX0IUMYIO
IPOGECCHOHATBHYI0 TOATOTOBKY, COOTBETCTBYIOIIYIO —TPEOOBAHHUAM KBaJIU(UKAITHOHHON
XapaKTCPUCTUKA 10  NODKHOCTH M IOJNYYEHHOH CIENHAIBHOCTH, IMOATBEPKICHHYIO
JOKyMeHTamMu 00 00pa3oBaHuH U (WIK) KBATH(DHKALIUH.
5.8. PaGoTHuKH GUOTHOTEK MOTYT OCYILECTBIIATE MEaTOTHYECKYIO AeITeNbHOCTE. COBMEIEH e
OHOMHOTEUHO-HHPOPMAIMOHHON M NEJarOTWYeCcKOl  NeATENBHOCTH  OCYIECTBIAETCS
paboTHUKOM OMOIHOTEKH TONBKO Ha JOOGPOBOIEHON OCHOBE.
5.9. TpyznoBble OTHOmEHHS PaGOTHHKOB GUOIMOTEKH M OBIME06Pa30BATEILHOTO YUPEKICHUS
PeTyJIMPYIOTCS  TPYAOBBIM JOIOBOPOM, YCIOBHMsA KOTOPOTO HE [OJDKHBEI HPOTHBOPEUHTSH
3aKoHOAAaTeNsCTBY Poceutickoit Denepanun o Tpy/e.

6. IIpaBa u o0s13aHHOCTH GHOJIMOTEKH.

6.1. PaboTHuKH OHOIHOTEKH HMEIOT IIPABO:

® CaMOCTOATEIBHO  BEIOMpaTh  (OPMBI, CPEACTBA U METOOBI  OHOIHOTEYHO-
MH(OPMALHOHHOTO 06CITy KHBAHIA 06PA30BATENBHOTO | BOCITHTATEIHHOTO IIPOLIECCOB B
COOTBETCTBUM C LELIMHU W 3a7avaMH, yKa3aHHBIMH B YcTaBe 0011eo6pa3oBaTeIbHOTO
yapexnenus u [lonoxennn o 6ubamoTeKe 0611e06pa30BaTENBHOTO YIPEK ICHHS,

® TIPOBOJMTH B YCTaHOBICHHOM IMOPSIKE (aKyIbTATHBHBIE 3aHSATHS, YPOKH H KPYKKH
bubnuoreuno-6ubnmuorpadudecKux sHaHMA U UHDOPMAIHOHHOH KYIBTYPEL,

® ONPENEIATh HCTOUHMKH KOMILIEKTOBAHHS HH(POPMALMOHHBIX PECYPCOB;

® H3bIMATh U PEalTU30BBIBATH JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C MHCTPYKLHEH II0
y4deTy bubnuorednoro GhoH/a;

® OIpelesiTh B COOTBETCTBMM C  IpaBWIaMHM  IIOJL30BaHUS  OHMOJIHMOTEKOI
06meobpazoBaTebHOrO YUPEKICHHUS, YTBEPKICHHBIMA PYKOBOJUTEJIEM
0011106pa30BaTeNBHOTO YIPEKNEH S U Y IPABIIIOIUM COBETOM JIHTIES BHIBI H PAa3MEpEL
KOMIICHCAIMH yIIepOa, HAHECEHHOTO IT0JIb30BATE MY OUOIHOTEKH;

® BHOCHTH IIPEJUIOKEHUS JUPEKTOPY 001meo0pa3oBaTeIbHOTO  YUPESIKAEHUS 110
COBEPIICHCTBOBAHHUIO OIIATHI TPyZAd, B TOM YHCIIE 110 BBEIEHHIO HAn0aBOK, MOILIAT K
IpeMUH 17 pabOTHHKOB OGHOIMOTEKH 32 JOIOTHUTEIBHYIO PaboTy, He BXOASIIAX B KPYT
OCHOBHBIX 00S3aHHOCTEH, IO KOMIICHCAI[MOHHBIM MEPONPHATHSIM, CBSI3aHHBIMH C
BPEAHBIMHU YCIOBUSIMHU TpyAa (6uOIHOTeuHas IIBLIb, IPEBBILIIEHHE HOPMATHBA PAGOTE! Ha
KOMIIBIOTEPE U T. 11.);

® Y4acTBOBAaTk B YIPABICHHH 00pa3sOBATEIbHBIM YUPEKICHHEM B MOPSIKE, OIPEAEIEHHOM
YcTaBoM yUpeskIeHHS;

® MMETh EKETOJHBIM OTIYCK B KONMYECTBE 42 KaJeHAApPHBIX JHEH (3aBemyIoIeMy
OuOIMOTEKOH) B COOTBETCTBHM C KOJUIEKTHBHBIM JIOTOBOPOM MEXIY PAOOTHHKOM M



PYKOBOZACTBOM  00INEOOpA30BATENBHOTO  YUPEKAECHUS MIH WHBIMA  JIOKAILHBIMA
HOPMAaTHBHBIMH aKTaMH;

OBITb NPENCTABICHHBIMA K pPa3IHYHBIM GopmaM mHoOIpeHNs, Harpazam H 3HaKaM
OTIIMHA, TPEAYCMOTPEHHEIM UL pabOTHUKOB 00pa30BaHHs U KYJIBTYDHL;

y1acTBOBATL B COOTBETCTBHU C 3aKOHOAATSNIbCTBOM Poccuiickoit Denepanuu B padoTe
OMONMOTEYHBIX aCCOLUALIMH UITH COIO30B.

6.2. PaboTHUKY OUONTHOTEKH 0OS3aHbL:

00eCTIe MTh MOMB30BATEIAM BO3MOKHOCTE PAaGOTHI C HH(QOPMALFIOHHBIME peCypcaMu
OHOMHOTEKH; '
MH(}OPMUPOBATH TIONIE30BATENEH O BUIAX IIPEICTABISIEMBIX GHOTHOTEKOMN YCIIyT;
(hopmMHpOBaTE (HOHEI B COOTBETCTBHE C yTBEP)KACHHBIMH (benepambHBIME MTEpEYHAMU
y4eOHBIX ~ W3aHMM, TpeGoBanmsim ®I'OC, o06pasoBaTENbHBIME [porpaMmmaMu
00111e00pasoBaTenbHOTO YUPEIKACHHS, HHTEPECAMH, IOTPEOHOCTAMHU H 3ampocaMu BCeX
KaTErOpUH I10JIb30BaTENEH;

O0CCIICYNTh  KOMILIEKTOBAHHAE I[I€YaTHBIMM K  5IeKTPOHHBIMH UHPOPMAaIHOHHO-
00pa3oBaTENbHBIME PECYPCAMHE II0 BCEM MPEMETAM Y4eGHOTO [UIAHA;

B COOTBETCTBMH C TpeGoBanusaMu @DenepanbHOro 3akoma «O IIPOTHBOAEHCTBAH
SKCTPEMHCTCKOM JesrenbHOCTH» Ne 114-D3 ot 25.07.2002 I. ¥ B HeNsSX HCKIIOUCHHS
BO3MOXXHOCTH MacCOBOTO PACIPOCTPAHEHHUSI SKCTPEMUCTCKHX MaTEPHAIIOB PErYIISIpHO, He
PCie OZHOTO pasa B TP MeCAla, IPOBOJUTE CBEPKY OMOMHOTEUHOrO OH/Ia HA IpeaMeT
HaJIIUs U3JaHuH B «DeiepaibHOM CIHCKE SKCTPEMUCTCKEX MATEPHATIOBY;

HMETh (pacredaTky Ha OymaxHOM Hocutene) «DeepanbHBIl CIECOK 9KCTPEMHUCTCKHX
marepuaos ¢ Ne ... mo Ne.... », exKeMecsaHO (B KOHIE TEKyIIEro Mecsla), B ciiydae
PasMCIICHUS HOBBIX HCTOYHHMKOB B «®DemepalbHOrO CIHCOKA 3KCTPEMHCTCKHX
MaTePUAOBY, NMPOM3BOJUTE UX PACIEYaTKy Ha OyMaKHOM HOCHTENE C O(UIIHAIBHOTO
caliTa DKCTPEMUCTCKHE MaTepHalIbl :: MunucTepeTno foctrmmu Poccniickolt deneparmn
(minjust.gov.ru);

3aBE/yFOIMH OMOGIHOTEKOH HECET OTBETCTBEHHOCTh 32 HANMYHE M CBOSBPEMEHHOE
TIOTIOJIHEHHUE CIIHCKA SKCTPEMHUCTCKIX MAaTEPUAJIOB B OHOIMOTEKE JIHAIIeS;

npu OOHAPYKEHHH 3KCTPEMUCTCKHX MATEPHANOB, BKIIOYSHHBIX B «DenepanbHBIA
CITCOK», TIPOU3BOJMTE U3BATUC U CIIUCAHUE 3TUX JOKYMEHTOB M3 (GoHIa GHOIHOTEKY;
3aIpEIIacTCs KOMIUIEKTOBaHHE OHOIHOTEYHO-HH(MOPMAIIMOHHOTO (OHA H3IAHUSIMH,
BXOJAIUME B «De/IepalbHBIN CIIHCOK SKCTPEMUCTCKAX MAaTEPHATIOBY,

B COOTBETCTBHH ¢ TpeboBanuamu Demepanproro 3akosa ot 29.12.2010 N 436- @3 (pen.
ot 14.10.2014) "O 3ammTe neteit oT uHGOPMAIMH, TPUUHHSIOIEH BpE€I UX 3[I0POBBIO H
PasBUTHIO" ODECIICUUTH 3aWIMTY JAETeH OT BPEAHON Uit WX 310POBBS M PAasBHTHS
UHpOpMaLUH;

COBEPIIEHCTBOBATH HH(pOpMaLHOHHO-OHOIHOrpaduuecKoe u OubnuoTeuHoe
00CITyKUBaHHE MTOJIB30BATENCH;

obecrieunBaTh  COXPaHHOCTh  HCIIONB30BAHHMS  HOCHTeNedf  MHDOpMAlUH, WX
CHCTEMaTH3aLHIO, Pa3MEIEHHE ¥ XPAHEHHE;

obecneunTs pexuM paGoTHl B COOTBETCTBMH C IIOTPEOHOCTSAMH IONb30BATEIeH K
paboToli 061e00pa3oBaTeIIBHOIO YUPEKICHNU,

OTHYHTBIBATECA B YCTAHOBICHHOM IOPSIKE IIEPEN MHUPEKTOPOM 00IIe06pa3oBaTeILHOrO
YUPEXKICHHS;



ITIOBBIIIATH CBOIO KBaJ'II/I(l)I/IKaI_[HI'O.

7. lIpaBa 1 00S13aHHOCTH M0JIL30BaTe/IeH OHOMHOTEKH.,

7.1. Tlomp30BaTenu OHOIHOTEKH UMEIOT IIPABO:

TOJTy4aTh HOMHYIO MH(QOPMALHMIO O cOCTaBe GHOIHOTEYHOro (oHAa, HHYOPMALHOHHEIX
pecypcax ¥ IPefoCTaBIAeMBIX OHOIHOTEKON yCITyTax;

II0JIb30BaThCA CIIPABOYHO-OuOIHOrpaQuaecKiM anmnapaTomM OUOIHOTEKH;

TI0JTyHdaTh KOHCYIbTAMOHHYIO IIOMOIIE B IIOMCKE U BEIOOPE HCTOYHUKOB HHPOPMALIHH;
IOTy4aTh BO BPEMECHHOE II0Nb30BaHWE Ha ab0OHEMEHTE II€YaTHHIE H3IaHUs,
ayIMOBH3yallbHbIC JOKYMEHTEI U APYTHE HCTOUHHKH HH(OOPMALHH;

IIPOJJIEBATh CPOK MOTB30BAHUS JJIOKYMEHTAMH,

IIOTy4aTh TEMATHYeCKUe, (akTorpaQudeckue, YTOYHIIONME M OHONHOrpadHIecKue
CIIPaBKH Ha OCHOBe GoHIa OUOIHOTEKH;

IONy4aTh KOHCYJIBTAIMOHHYIO IOMOIIE B paboTe ¢ HH(OpManyel Ha HeTPAIUIHOHHEX
HOCHTEJLIX IIPH II0JIb30BAHMH SJIEKTPOHHBIM U HHBIM 000pYI0BAHUEM;

Y4YacTBOBATh B MEPOIPUATHSIX, IPOBOAUMEIX OHOIMOTEKOH;

obpamarkCs s paspelleHHs — KOHQIUKTHOM  CHTyamuum K  JEPEKTOPY
00meo6pa3oBaTenbHOT0 yapexaeHus (1. 8-495-577-05-64)

7.2. Ilonb3oBareny OUOIHOTEKH OOSI3aHbL:

COOIIONATE IIpaBUIIa MONB30BAHUS OUOTHOTEKOM;

OepeKHO OTHOCHTBCS K IIPOM3BE/ICHUSIM TIeYaTH (He BEIPBIBATE, HE 3arHOaTh CTpaHHIl, He
AeNaTh B KHHIaX IOMYEPKHBAHWW, IIOMETOK), MHBIM JOKYMEHTaM Ha pa3JIHdYHBIX
HOCHTEIIAX, 000PYIOBAHHIO, HHBEHTAPIO;

TIOJIIEPKUBATE NIOPANOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM IOCTYIIE OHOIIHOTEKE,
PAacIIONIOKEHHS KapTOYeK B KaTaIorax U KapTOTEKax;

[I0JB30BATBCA  CIPABOYHBIMH M LEHHBIMH JOKYMEHTAMH TOJNBKO B IIOMEIICHHU
OMOIHOTEKH;

yOemuTECS IpH IIONy4eHWH JOKYMEHTOB B OTCYTCTBUH JeEKTOB, a IPH HUX
OOHapyXeHHH IPOMHG)OPMHUPOBATE paOOTHHKA OHOTHOTEKH, OTBETCTBEHHOCTH 34
OOHapyKCHHBIE IEYEKTE B CIABAEMBIX JOKYMEHTAX HECET MOCIIEAHHI [IOIb30BATEND;
PaCIUCBIBATECA B YHTATEBCKOM QOPMYIIIpe 3a KaXKAbIi IOyIeHHEIH JOKYMEHT;
BO3BpALIaTh JIOKYMEHTHI B yCTAHOBIICHHBIE CPOKH;

3aMEHATH JOKYMEHTBI OUOIMOTEKH B CIIydae UX yTPATHI MM IOPYH PABHOI[CHHBIMY,
TIONTHOCTBIO PACCUMTATBCs ¢ OMOIUOTEKOH 110 HCTEUEHUH CpOKa 00ydeHns MM PabOTHI B
0011e06pa30BaTENEHOM YUPEKIACHUH.

7.3. IlopsnoKk moTp30BaHUs OUOIMOTEKOMH:

samuck  ofydaromuxcs — 0OIIeo0pasoBATENFHOIO — YUPEXKICHHS B oubnuoTexy
[IPOU3BOJUTCS 10 CIIHCOYHOMY COCTaBy Kjacca B HHAMBHIYaIbHOM IIOpSIKE,
TIE/IATOTHIECKUX ¥ WHBIX PaOOTHUKOB 00IMe00pa3oBaTeIbHOTO YUpekIeHUs, POTUTENeH
(MHBIX 3aKOHHBIX IPEICTABUTENEH) 00YYaIOMIX s — [0 TACIIOPTY;

IE€PEPETUCTPALIHS [T0JIB30BATENCH OHOMHOTEKU IPOU3BOIUTCS EKETOIHO;

AOKYMEHTOM, IOATBEPKMAIOIIMM IIPaBO  IIOJIb30BAHWS OHOIHMOTEKOM, SBISETCS
YHTATENIbCKUH QopMyJIsp;



e uwrarenbckuil GopMynsp (QUKCHPYeT AaTy BbIIAYM MOJIB30BATENIO JOKYMCHTOB M3
dona OUOIMOTEKY ¥ UX BO3BPAILEHUsS B OHOIHOTEKY.
7.4. [Topsnok mos30BaHUs a00HEMEHTOM:
e MaKCHMaJIbHBIC CPOKHU MOJB30BAHUS JOKYMEHTAMHU:
- yueOHuKH, yaeOHbIe TOCOOUS — y4eOHBIH rof
- Hay4HO-IIOITyJISIpHAsT, T03HABaTeIbHAas, Xy10KECTBEHHAs JIATEpaTypa — 1 Mecsl
-[IPOM3BEICHMUS, H3ydaeMble 110 IporpaMMaM — Ha CPOK H3Y4CHHUS
- IIEPHOINYECKIE U3aHuUs, H3JaHus IIOBBIIIEHHOrO cIpoca — 15 JHeH,
e [I0JB30BATE]IM MOTYT TPOJJIUTH CpPOK II0JIb30BAaHUA MJOKYMEHTaMHM, €CIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX IIOTIb30BATEIIEH,
e JIOKYMEHTBI, paboTa ¢ KOTOPBIMHE IIPEAYCMOTpEHA B OUOIHOTEKE, HA JOM HE BBIIAIOTCS,
e DOHIMKIOIEIWH, CIPABOYHMKY, pEAKHE, LEHHBIE U KMEIOIMEcs B €IUHCTBEHHOM
9K3EMILIAPE JOKYMEHTHI BBIIAIOTCS TONBKO JJI paboThl B OHOIHOTEKE.

3apenmyromuit 6ubmoTtexod MbOVY nunen fé/}/ O.A. KocummHa



