2. CocTaB JOKYMEHTOB apXHBA

2.1. B mIKONBHBIHA apXUB MOCTYNAOT:

* 3aKOH4YEHHBIE AENONPOU3BOJCTBOM IIKOJH!I JOKYMEHTHI MOCTOSHHOTO XpaHEeHHs, oOpa3oBaBIMecs B
JEATENBHOCTU CTPYKTYPHBIX IIOJpa3ieleHul, TOKYMEeHThl BpeMeHHOro (cBeime 10 meT) cpoka xpaHeHHS,
HeoOXOAUMBIE B IIPAKTHYECKOH NesTeNbHOCTH, JOKYMEHTHI 10 KafpaM U 00yJaromumces;

* TOKYMEHTHI IOCTOSHHOTO XpaHEHHUS U 110 JITYHOMY COCTaBy OpraHH3aIfii- MpeIIeCTBEHHUKOB;

* nuunble QOHAB! BeAYIMX pabOTHUKOB OpraHU3alluH, OCYIIECTBIAIOIEH 00pa30BaTeIbHYIO eI TENLHOCTS,
NOCTYNHUBIIIUE B apXUB;

* ciy)xeOHBIC U BEIOMCTBCHHBIE U3/1aHUS;

*  CIIpaBOYHO-TIOMCKOBBIE CpPEACTBA K JOKyMEHTaM M Yy4eTHble NOKYMEHTHl ApXHBa OpraHM3alluy,
ocylecTBIAIOmEl 06pa3oBaTeNbHYIO AEATENBHOCTS.

3. 3axaum apxuBa

3.1. OcHOBHBIMHM 3aJlauaMH apXHUBa SBIAIOTCS:

3.1.1. OpraHu3zanus XpaHeHHMs IOKYMEHTOB, COCTaB KOTOPBIX NPEeIyCMOTPEH pas3lefioM 2 HacCTOSILIEro
[Tonoxxenus.

3.1.2. KommnekToBaHme apxuBa [JOKyMeHTaMH, OOpa3OBaBIIMMHMCS B [EATEIHHOCTH OpPraHM3alily,
OCYIIECTBIIAIONEH 06pa30BaTEIbHYIO AEATENBHOCTS.

3.1.3. Vyer, obecrieueHre COXpaHHOCTH, CO3JaHUE HAYIHO-CIIPABOYHOIO alnmapara.

3.1.4. Vcnionp30BaHUSA TOKYMEHTOB, HAXOIAIIMXCS HA XpaHEHUH B apXUBE IIKOJIBL.

3.1.5. TloaroroBka u cBOEBpeMeHHas Nlepeaaya J0KyMeHToB ApxuBHoro ¢honna Poccuiickoit ®eneparuu Ha
IIOCTOSIHHOE XpaHEHHUE B rOCy1apCTBEHHBIH (MYHUITUIIATBHBII) apXUB.

3.1.6. MeTtoauyeckoe pyKOBOACTBO M KOHTpPOdb 3a QopMupoBasMeM H odopMiieHMeM Jel B
JIeJIOTIPOM3BOACTBE LIKOJBI U CBOEBPEMEHHOM Tepeiaueit HX B apXUB 00pa30BaTeIbHON OpraHU3alky.

4. OyHKIIHH apXHBA

B cooTBeTCTBUM ¢ BO3OKEHHBIMH 3a/1a4aMU apXUB OCYIIECTBIAET CeAyouHe GyHKIMU:

4.1 Opranu3yet npueM JOKYMEHTOB IIOCTOSHHOIO U BpeMeHHBIX (cBhime 10 1eT) CpoKOB XpaHEeHHUs, B TOM
yuciae Mo KagpaM W oOydarommuMmcs, oO6pa3oBaBIIMXCA B JEATEIBHOCTH IIKOJBI, B COOTBETCTBUH C
YTBEPXKACHHBIM I'padHKOM.

4.2 ObecrnieynBaeT COXpPaHHOCTD M BEAET YUET JOKYMEHTOB U (GOHAOB, HAXOAAIIUXCS Ha XPAaHEHHH B apXHUBE
o6ureobpa3oBaTenbHON OpraHu3aIiy.

4.3 IlpencraBnseT B rocyJapCTBEHHBIH (MYHUIMIIAIBHBIN) apXUB YUYETHBIE CBeIeHUs 00 0ObeMe U COocTaBe
XPaHAIIMXCS B apXUBE IKOJIBI JOKYMEHTOB ApXuBHOTO onaa Poccuiickoit Penepanuu u qpyrux apXuBHBIX
JOKYMEHTOB B COOTBETCTBUM C MOPSAKOM TOCYIAapCTBEHHOTO ydeTa JOKYMEHTOB ApXuBHOro ¢doHza
Poccuiickoit ®eneparuu.

4.4 CuctemaTu3upyeT W pa3MellaeT JOKYMEHTBHI, IOCTYMalolllue Ha XpaHeHHe B IIKOJBHBIN apXuB,
obpazoBaBImIMECS B  XOJ€  OCYIIECTBJIEHHA  JEATEJIBHOCTH  OpraHU3aIliH,  OCYIIECTBIISIONIEH
o6pa3oBaTeNbHYIO AEATEIBHOCTD.

4.5 PazpabatbiBaeT rpaduku npeacTaBIeHHMs ONMUCeil Ha pacCMOTPEHUE SKCIIEPTHO-IIPOBEPOUHON KOMUCCHU
U mepefayn NOKyMeHTOB ApxuBHoro ¢onma PO Ha xpaHeHue B rocyJapCTBEHHBIH (MYHUIIMIATLHBIH)
apXxHB.

4.6 OcymecTBiseT NOArOTOBKY U IIPeACTaBIIseT:

* Ha pacCMOTpeHHe U COTJIacOBaHHE AKCIEPTHOH KOMHCCHM IIKOJBI ONMMCH JeN MOCTOSHHOTO XpaHEeHHS,
BpeMeHHBIX (cBbiIe 10 JeT) CpOKOB XpaHeHHs, B TOM YMCIIE M0 KaJpaM ¥ 00yJaromuMcs, a TakxKe aKThl O
BBIICJICHUM K YHHUYTOXXEHHIO apXUBHBIX JOKYMEHTOB, HE NOJUIEXAIMX XPaHEHHUIO, akThl 00 yTpare
JOKYMEHTOB, aKThl O HEMCIIPaBUMBIX MTOBPEXICHUAX apXUBHBIX JOKYMEHTOB,;

* Ha yTBEp)KACHUE SKCIIEPTHO-IIPOBEPOYHON KOMUCCUH YIIOJIHOMOYEHHOI'0 OpraHa UCTIOJIHUTEIBHOM BIaCTH
cybrekta Poccuiickoit @enepanuu B cepe apxusHoro aena (nanee - IIK apxuBHOTO yupex1eHHs) ONUCH
JIe]1 IOCTOSTHHOTO XpaHEHus;

* Ha cornmacoanue JIIK apxuBHOTO yupexxaeHus cyovekrta Poccuiickoit ®Penepanyu (MyHULIMIIAIBHOTO
apXxuBa), B CJIydae HaJelIeHUs ero COOTBETCTBYIOIIMMHU IOTHOMOYMSMH, OMTUCH eI 0 JIMYHOMY COCTaBY;



* na cornacoBanue JIIK apxuBHOro yupexnaenus cyonekra Poccuiickoit ®eaepanun (MyHHIIMIATIBEHOIO
apx#Ba), B CllyJac HaJIEJCHUS €r0 COOTBETCTBYIOIMMH ITOJIHOMOYHSAMH, aKThl 00 yTpaTe JOKyMEHTOB, aKThl
O HEHCIIPaBUMBIX ITOBPEXKIECHUAX apXUBHBIX IOKYMEHTOB;

* Ha yTBEpPXKIECHHE IUPEKTOPY IIKOJIBI ONUCH €N IOCTOSHHOIO XPaHEHHUs, OIMCH BpeMeHHBIX (cBblme 10
JIET) CpPOKOB XpaHEHHs, B TOM YHCJIE ONHCH A€ IO KaapaM M OOy4arollMMCs, aKThl O BBIACICHHH K
YHHYTOKEHHIO apXMBHBIX IOKYMEHTOB, HE IIOJUIEKAIUX XPAHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHCIPaBUMBIX IOBPEXKICHHUAX apXUBHBIX JOKYMEHTOB, YTBEpXACHHbIE (corsacoBanHpie) JIIK wuim
rOCy/lapCTBEHHbIM apXuBOM cyObekTa Poccuiickoit ®denepanuu (MyHMLIMIAIBHBIM apXHBOM) B Cllydae
HaJIEJIEHNsl €I0 COOTBETCTBYIOLIMMH MTOJTHOMOYHSMH.

4.7 Opranmsyer nepenadyy AOKYMEHTOB ApxuBHoro ¢ounzaa Poccuiickoit ®enepanuu Ha IOCTOSHHOE
XPpaHEHHE B TOCY1apCTBEHHBIA (MYHHUIMNAIBHBIN) apXHB.

4.8 Opranusyer U DpOBOAMT OIKCIEPTHU3Y LIEHHOCTH AOKYMEHTOB BpeMEHHBIX (cBbIIEe 10 J€T) CpoKOB
XPaHEHUS, HAXOASAILIMXCS HA XPaHEHUH B apXHUBE IIKOJIBI B LENAX OTOOpa JOKYMEHTOB AJISl BKIIOYEHHS B
coctaB ApxuBHOro ¢onna Poccuiickoit ®enepanun, a Takke BBIABICHUSA JOKYMEHTOB, HE NOIJIEXKAIIUX
JaJbHENIIEMY XPaHEHHIO.

4.9 VuyactByeTr B paboTe 3KCHEPTHOH KOMHCCHH OpraHH3alliH, OCYIIECTBISIOMEH 00pa30BaTeIbHYIO
AEATEIBHOCTb.

4.10 TIpoBOIUT MEPONIPUATHSA IO OOECIEUEHHIO COXPAHHOCTH JOKYMEHTOB, HaXOAIIMXCS HAa XpaHCHUHU B
apxHB€ OpraHM3alli, OCYIIECTBISIONMEH 00pa3oBaTEeIbHYIO AEATEIBHOCTb.

4.11 Opranusyer MHQOPMHpOBAHHE AAMHUHUCTpAlMM U paOOTHHUKOB IIKOJIBI O COCTaBE M COAECPXAHUHU
JIOKYMEHTOB apXHBa OpraHM3allii, OCYIIECTBILIOMEH 00pa30BaTEIbHYIO AEATEIBHOCTD.

4.12 NndpopmupyeT nosib3oBaTeslel 10 BOIPOCaM MECTOHAX0XKJIEHUS apXUBHBIX JOKYMEHTOB.

4.13 Opranusyer Bbl1ady JOKYMEHTOB U A€J U1 pabOThI B yYUTENBCKOH MIIM BO BDEMEHHOE I10JIb30BaHHUE.
4.14 VcnonHsieT 3anpoChl OpraHu3alui ¥ 3asBJICHUs IpaKaad 00 yCTaHOBJICHUH TPYAOBOTO CTa)ka ¥ IPYTUM
BOIIpOCaM COLIMAILHO-IIPABOBOIO XapaKTepa, B YCTAHOBJICHHOM IOPSAAKE BBIAAET KOINHMH JOKYMEHTOB U
apXHMBHBIC CIIPABKH.

4.15 Bener yueT HCnoab30BaHMsl IOKYMEHTOB apXHBa 00pa30oBaTeIbHON OpraHu3aliH.

4.16 Co3naet (Hona NONB30BaHUA apXHBa IIKOJIBI U OPraHU3yeT €0 UCIOIb30BaHHE.

4.17 OcyecTBasieT BeJleHHe CIIPAaBOYHO-IIOMCKOBBIX CPEACTB K JOKYMEHTaM IIKOJIBHOro apxuBa. Co3faer,
IOMOJHAET M COBEPUICHCTBYET HAy4dHO-CIPABOYHBIA anmapaT K XpaHAIIUMCS B apxXuBe JejlaM H
JIOKYMEHTaM.

4.18 VYwuactByeT B pa3paboTke JOKYMEHTOB OpraHM3allMd, OCYILIECTBIAIOUIEH 00pa3oBaTelbHYIO
JEATENBHOCTS, 110 BOIIPOCAM apXHBHOI'O €ja U AeI0IPOU3BOACTBA.

4.19 Oxa3bIBacT METOAMUYECKYIO IIOMOIIIb!

* cnyx0e nemonporu3BoOACTBA IIKOJIBI B COCTABICHUH HOMEHKIIATYpHI Jel, GOpMUpOBaHUH U 0QOPMIICHHH
JieJ1, KOHTPOJIMPYET IPaBUIIBHOCTh POpPMUpPOBaHHS U OQOPMIIEHHS €I B IEJIONPOU3BOJCTBE;

* CTpYKTYpHBIM IOJIpa3Ae/ICHHsIM U pabOTHHKAM ILIKOJIBl B IOATOTOBKE JOKYMEHTOB K I€peiade B apXHuB
OpraHHu3alMH, OCYIIECTBIAIOMEN 00pa30BaTEIbHYIO AEATEIBHOCTD.

4.20 YyacTByeT B NpOBEJCHHH MEPOIPHUATHH MO IOBHIIEHHIO KBaTH(UKAaIUH pabOTHHKOB apXHBa M
CJ1y>k0BbI IEJIONPOU3BOACTBa 00pa30BaTEIbHOM OpraHu3allHH.

S. IIpaBa apxuBa

J1J1 BBIOJTHEHUS BO3JIOKEHHBIX 3aJa4 H (QYHKIHH JTH1I0, OTBETCTBEHHOE 3@ apXUB, HIMEET IIPaBO:

5.1. IlpencraBnath AUPEKTOPY OpPraHM3alldd, OCYLIECTBISAIOMIEH 00pa30BaTENbHYIO JEATEIIBHOCTD,
IPEIONKEHHUS 110 COBEPIICHCTBOBAHMIO OpraHU3allii XpaHEeHUs!, KOMIUIEKTOBAHHUs, y4eTa M HCI0JIb30BaHuUs
apXHUBHBIX JTOKYMEHTOB B apXHBE LIKOJIBI.

5.2. KonrtponupoBaTh BBIIOJHEHHE YCTAHOBJICHHBIX IpaBUJ paboOThl C JOKYMEHTaMH B CTPYKTYpPHBIX
HOJpa3/IeICHUAX OpraHu3allii, OCYIIECTBIIAIOEH 00pa3oBaTENbHYIO AEATEIBHOCTD.

5.3. 3anpamuBarh OT CTPYKTYpHBIX MOJpa3fefIeHuil 1 pabOTHHUKOB LIKOJBI CBEJCHHS, HEOOXOAUMBIE UL
paboThI apxuBa, C y4eTOM OOeCIedeH s BBIIOJHEHHS BCEX BO3JI0XKEHHBIX Ha apXuB 3aJa4 U QyHKIHH.

5.4. JaBaTh pa3bsCHEHHS U PpEKOMEHALMH 10 BOIIPOCaM, BXOAAIIHMM B KOMIIETEHILIHMIO apXHBa OpraHu3aluH,
OCYILIECTBIISIOUIEH 00pa30BaTENbHYIO AEATEIBHOCTD.

5.5. UucdopmupoBaTh CTPyKTYpHBIE NOApa3JeeHHs IIKOIBI O HEOOXOAMMOCTH IE€peNavyd JOKYMEHTOB B
apXMB B COOTBETCTBUH C YTBEPXIEHHBIM I'paQUKOM.



S.6. IlpuHuMaTh yyacTHe B 3acCelaHHSAX IKCHEPTHOM KOMHCCHH 00INeoOpa3oBaTeNbHON OpraHM3alldd, a
TaKXe B 9KCIIEPTHO-IPOBEPOYHON KOMHCCHH YIIOJTHOMOYEHHOTO OpraHa HCIIOJHUTENbHOM BIacTH CyObeKTa
Poccuiickoit @enepanuu B chepe apXHBHOTO Jena.

6. OTBeTCTBEHHOCTH 32 PYHKIIMOHHPOBAHHE AaPXHBA

6.1. HasmayenHoe mpuKa3oM AMpEKTOpa IIKONBI JIMI[O, OTBETCTBEHHOE 3a BEJCHHE apxuBa, HeECeT
IEPCOHAIBHYIO OTBETCTBEHHOCT 34!

* BBINOJIHEHHE BO3JIOXKEHHBIX Ha AapXuB 337a4y W (YHKIMH B COOTBETCTBUH C JAEHCTBYIOLIUM
3aKOHOJaTeIbCTBOM Poccuiickoit @enepanuu;

* opraHuzanuio paboThl apXHWBa, CBOEBPEMEHHOE H KBATHU(GUIMPOBAHHOE BBHITOJHEHHE IPHKA30B,
pacnopskeHUM, HOPYUYEHHH BBIIECTOSINETO PYKOBOJICTBA, A€HCTBYIOIINX HOPMATUBHO-IIPABOBBIX aKTOB 110
CBOEMY IIPOQUITIO AEATENBHOCTH;

* paunoHansHOE U 3(pPEKTHBHOE HCIONB30BAHUE MAaTEPHATILHBIX, (HUHAHCOBBIX M KaIpPOBLIX PECYPCOB;

* cocTOSIHME TPYOBOH U HCIIOJTHUTENLCKON QUCHHUILIHHEI B ApXUBE, BHINOJHEHUE CBOUX (PYHKIHOHATBHBIX
o0s3aHHOCTEH;

* coOmromeHHMe INpaBHJI BHYTPEHHETO paclopsaKa, CaHHTApHO-IPOTHBOIMHIEMHUYECKOTO PEXHMA,
IPOTUBOIOXKAPHON O€30IaCHOCTH U TEXHUKH 0€30MacHOCTH;

* BellcHHE JOKyMEHTAIl|H, IIPeyCMOTPEHHOH e CTBYIOIMMK HOPMATHBHO-IIPABOBLIMHU JJOKYMEHTAMH;

* MpefoCTaBlC€HHE B YCTAaHOBJIEHHOM IOpSIKE JAOCTOBEPHOM CTAaTHCTHUYECKOM W WHOM wuHOpMaImu o
JIEATENBHOCTH apXUBa;

* TOTOBHOCTB apxHBa K paboTe B YCIOBHSX YPE3BBIYAHHBIX CHUTYAIIHI.

6.2. OTBeTcTBEHHBIE 3a BEJCHHE MEIONMPOH3BOICTBA, MOATOTOBKY W IpPEACTABJIICHHE IOKYMEHTOB Ha
XpaHeHHe B apXMB, HA3HAYarOTCd AMPEKTOPOM OpraHU3allMH, OCYILIECTBIISIOIIER 00pa3oBaTeNbHYIO
JIEATENBLHOCTb.

6.3. KoHTponb [eATeNbHOCTH apxHBa OCYIIECTBISIET IOUPEKTOP OPraHHU3aIlfH, OCYILIeCTBISIOIIEH
00pa3oBaTeNbHYIO AEATENBHOCTD.

7. KoMILIeKTOBaHUE apXHBA

7.1. IloarotoBka TOKYMEHTOB K Ilepefade B apXuB 00pa3oBaTeNbHON OpraHU3alii BKIIOYAET SKCIEPTH3Y
HAYYHOH U NPAaKTUYECKOM IEHHOCTH JOKYMEHTOB, O(OPMIICHHE AeN, COCTABICHHE OITHCH.

7.2. DxcnepTu3a EHHOCTH A0KYMEHTOB.

7.2.1. DkcnepTH3a HeHHOCTH JTOKYMEHTOB — OIpeIe/ICHUE [[EHHOCTH JOKYMEHTOB C IeNIbi0 0TOOpa MX Ha
XpaHEHHE M YCTaHOBJICHHE CPOKOB XpaHEHHUS. ODKCIIEPTU3y IICHHOCTH JOKYMEHTOB B 00pa3zoBaTelbHOM
OpraHU3allMM OCYLIECTBISET IOCTOSHHO AEHCTBYIONIAs IKCIIEPTHAS KOMUCCHSL.

7.2.2. OxcnepTHas KOMUCCHS HazHa4yaeTcs IPHKAa30M AUPEKTOpa IIKOJBL B cocTaB DKCHEPTHOM KOMUCCHH
BKJIFOYAIOT HE MEHEE TPEX COTPYIAHHKOB, B TOM YHCJIE B 00S3aTE€ILHOM MOPSJIKE JTHIIO, OTBETCTBEHHOE 3a
BEJIEHUE apXuBa IOKOJIB, M JAUPEKTOP MYHHUIMNAIBHOTO apxuBa (o coriacoBaHuio). CekpeTapem
OKCIIepTHOH KOMHCCHH Ha3Ha4aloT ceKpeTapsi 00pa3oBaTeNIbHOM OpraHu3aluy. DKCIepTHAas KOMUCCHUS Ha
3acelaHuAX PacCMaTpUBAaeT: HOMEHKIIATYPY eI IIKOJBI, OIUCH JeTl MOCTOSHHOTO XPaHSHHUS | 110 THYHOMY
COCTaBY, aKThl Ha JOKYMEHTHI, BBIICISEMbIE K YHHUTOXKEHHIO.

7.3 Odopmaenne nen

7.3.1. Jlena MOCTOSIHHOTO XpaHEHHs IOMIIMBAIOTCA B TBEPAYIO OOJIOXKY CYPOBBHIMH HHUTKaMH. JIHCTBI
HYMEDPYIOTCSA B IIPaBOM BEPXHEM YIUIy NIPOCTHIM KapaHaamoMm. KomudyecTBO JHCTOB B KaXJOM Jel€ HE
JOJDXHO IpeBblmath 250. B xoHIle Aena Ha OTAENBHOM JIUCTE COCTABIIACTCS 3aBEPUTEBHAS HAIIIHCh.

7.3.2. Ha o070XKe 1en NOCTOSHHOTO XPaHEHHS MOJDKHBI OBITh NPOCTABJIECHBI CIEAYIOIIHE PEKBH3HUTHL:
IOJIHOE HaMMEHOBAHME BBIMIECTOSIIEH OpraHM3alliy, HaHMEHOBaHHE O0pa30BaTEIBHOH OpraHH3allvH,
HOMep (MHIEKC) Jiefla 0 HOMEHKIIaType, 3aroj0BOK JeJa, KOJUUECTBO JTUCTOB, CPOK XPAaHEHHS MM OTMETKA
«XPaHUTh NOCTOSTHHOY, HOMeED (HOHMA, ONIHUCH, Aena.

7.3.3. Ilo oxoHYaHUH NEJONPOU3BOACTBEHHOIO roja B 0hopMIIEHHBIE OOI0KKH Je/]1 HOCTOSHHOIO XpaHEHHS
BHOCATCS HEOOXOOUMBIE YTOUHEHHS: B 3aroJIOBKH JE€J, COAEPXKAIIUX PaCHOPAAUTENBHBIE JOKYMEHTHI
(mpuKa3pl, IPOTOKOJIBI), BHOCATCS HOMEpA; €CIH Ie0 C MEPENHUCKONR COCTOMT M3 HECKOJIBKHX TOMOB, B
KaXI0M TOME YKa3bpIBaeTCS KOPPECHOHIECHT, aBTOp, TEPPUTOPHS, IAPYrue JaHHbBIE. B KaxIoM ToMme
yKa3bIBaeTCs aTa (YMCI0, MECHIl, FoJ) Havyajaa ¥ OKOHYaHHS JaHHOTO ToMa. TOYHBIE AaThl IPOCTABIISIOTCS



Ha 00J10)KKax 711 ObICTPOro MOMCKa JOKYMEHTOB B IIOCNIEAYIOLIEM; U3 3aBEPUTENBHON HAAMUCH Ha OOJI0KKY
JieJ1a BBIHOCUTCS KOJIMUECTBO JINCTOB B JIETIE.

7.3.4. Hagnucu Ha 06105kKaXx €)1 MOCTOSHHOTO U JOJITOBPEMEHHOIO XpaHEHH CIIEyET IPOU3BOJUTD YETKO,
CBETOCTOMKHMMH YEPHUIIaMH.

7.3.5. Jlns yueTa KOJTMUYECTBA JIUCTOB B JEJI€ U QUKCAllMU OCOOEHHOCTEH X HyMepaliy Ha OTAEIBHOM JIUCTE
COCTABIISETCS 3aBEpUTEIbHAS. HAAIIHCh.

7.3.6. B 3aBepuTeNbHOM HAINMHCH YKa3bIBAETCS KOJHYECTBO JIUCTOB (IM(paMH H NPOMHUCHIO) B AETeE.
3aBepuTenbHas HAAIIUCH MMOANUCHIBAETCS COCTAaBUTENEM C YKa3aHHEM €O JOKHOCTH M JaThl COCTABJIEHHS.
7.3.7. BHyTpeHH:s ONUCH COCTABJIAETCS K JIeflaM NOCTOSHHOIO U JAONroBpeMeHHOro (cBbiue 10 er) cpoka
XpaHEHHUs, CHOPMHPOBAHHBIM MO PA3HOBUIHOCTSIM JOKYMEHTOB, 3ar0JIOBKM KOTOpBIX HE DPaCKpBIBAIOT
KOHKPETHOE COJIEpKaHUE TOKYMEHTOB (0c000 [IEHHBIE, JIUYHbIE JIeNa H 1p.).

7.4. Onrcanye T0OKYMEHTOB IOCTOSIHHOTO CPOKa XpaHEHHS.

7.4.1. OnycH cOCTaBIAIOTCA pa3/iesIbHO Ha Jiejia MOCTOSHHOIO XpPaHEHUs 110 OCHOBHOM JEATENILHOCTH U Ha
JieJia 1o JINYHOMY COCTaBy.

7.4.2. OnucH cocTapIsAIOTCA JEIONPOU3BOIUTEIIEM.

7.4.3. Onuce BeaeTcs B €AMHON BAJIOBOH HyMEpAlUH B TEYECHHE HECKOJIBKUX JIET.

7.4.4. Ha nena ¢ HCTEKIIUM CPOKOM XpaHEHHS COCTABIISIETCS aKT 00 YHHUYTOKEHHUH.

7.5. Jlena BpeMEHHOTO XpaHEHHS OGOPMIISIOTCS YMPOIIEHHO: OHM HE MOJAUIMBAIOTCA, JHUCTHI B HUX HE
HYMEPYIOTCS, YTOUHCHHE Ha 00JI0)KKax He MPOU3BOJAUTCS, ONMUCH Ha Jiejla He COCTaBIISIOTCA, YUET BEAETCS
10 HOMEHKJIAaType Jel.

7.6. Onncanue JOKYMEHTOB IOCTOSHHOTO CPOKa XpaHEHH .

7.6.1. ITo OKOHUaHUH JIENONPOU3BOJCTBEHHOT0 rojia B 00pa3oBaTeIbHONH OpraHu3aliii IPOU3BOAUTCS OTOOD
JOKYMEHTOB IMOCTOSSHHOTO CpPOKa XpaHEHHUS I BKIIOYEHHS MX B ONMUCh. OMHUCh COCTOMT M3 TOJOBBIX
pa3zenoB, BHYTpH rojia Jejia paciojaraiTcs [0 CTENEeHH 3HAaUMMOCTH C Y4ETOM HOMHHAJIBHOIO IPHHIUIA
(B COOTBETCTBHH C HOMEHKJIATypoi 00pa30BaTeIbHON OpraHU3aLkH).

7.6.2. Onucu cocTapisAIOTCS pa3/esIbHO Ha Jiela IIOCTOSHHOIO XpaHEHUs 110 OCHOBHOM IEATENbHOCTH U Ha
JieJia 1o TMYHOMY COCTaBy.

7.6.3. OmmcH COCTaBIAIOTCS CEKPETapeM.

8. 3akTr0unTEbHBIE M010KEHHUS

8.1. Hacrosmee «Ilonoxenue o mikonpHOM apxuse B MBOVY nuuel» gBngercs 10KaJbHBIM HOPMAaTUBHBIM
aKToM, mpHHHMaeTcs Ha OOmeM coOpaHnM pabOTHHKOB ILIKOJBI M yTBepxAaeTcs (MO0 BBOAUTICSA B
JeHCTBHE) MPHKA30M AUPEKTOpa OpraHU3altH, OCyIIECTBISAIONIEeH 00pa30BaTeNbHYIO AEATEIbHOCTb.

8.2. Bce u3MeHeHHs M JIOMOJIHEHHUS, BHOCHMEBIE B Hactosulee [lonoxenne, opopMIISIOTCS B NHCbMEHHOMN
¢dopMe B COOTBETCTBHH AEHCTBYIOIIMM 3aKOHOAaTensCcTBOM Poccuiickoit @enepanum.

8.3. ITono>xeHue 06 apxuBe 061Ie00pa30BaTEIBLHON OpraHU3alii IPUHUMAETCA HA HEONPEAEIEHHbBIN CPOK.
V3meHeHus 1 pononHeHus K [10J105keHUIO IPUHUMAKOTCS B IIOPSIIKE, IPEAYCMOTpEHHOM I1.8.1. HacTosero
[Tonoxenus.

8.4. Ilocne nmpunstusa IlonoxxeHus (MM U3MEHEHHH M JOMOJIHEHUH OTIEJIBHBIX IyHKTOB M pa3flesiOB) B
HOBOH peIaxIiy Mpeablayas pelaKiiis aBTOMaTHUYECKH yTPAuuBaeT CHILY.



